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4. Scroll down until you see Add User to a New Account. You may need to click the “circle arrow’
to expand the list and click the sub-account you want.

Add User to a New Account

© Working DEMO Account

Sample Sub-Account

5 & 5. Select the User Permission Level:
Administrator - Has full access to
all account features.

Manager - Has full access to view
reports, send invitations, apply
benchmarks. They will not be able
to purchase or change account

R — settings.

User - Able to view their results once

M they have completed an assessment.
Add to Account
Select Permissions

Administrator

Manager

User

6. When you are ready, click the
Add to Account button to
save your entry.

. UserAddedToAccount

You will see the following message appear at the top of your screen.



