
VIEW A COMPLETED REPORT BY USER

      2.	 From the View Assessments 
	 page, find the right keycode, 
	 and click View Participants. 

      1.	 From your account home 
	 page, in the Users box, click  
	 View Users. 

      3.	 Use the serch box to search
	 by first name, last name, or
	 email address, then click 
	 Show Results.

      5.	 You can click Download Full 
	 Report (PDF) to save a copy 
	 to your device.

      4.	 Scroll down until you see
	 User’s Assessments.  Choose
	 the report you want by 
	 clicking the name of the of
	 the report.


