SEND REMINDER EMAIL

Allows you to send a reminder to any participant who has a status of incomplete.
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On the following page click the Assessment Participants tab.
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The pop-up window will ask you to confirm.
When you are ready, click the Confirm button.
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Confirm

Are you sure you want to send the reminder?

Reminder: Your Assessment is Still
Pending.

Click here to continue

or paste the following link into your browser:
https:/istaging.peoplekeys.app!

Cancel

6. Your participant will receive the
following Do Not Reply email.

@ Instructions:
1 Follow the link above to access the assessment.

2 Log in using your email and the password you created
earlier.

3 Find your assessment in the "Your recent assessments”
section and click "Continue”

4 Or enter the code 59390-1EDF00 to resume the
assessment.



