
ONE-CLICK BENCHMARKING
      1.	 From your account homepage, 
	 in the Assessments Box, click  
	 View Assessments.

      2.	 From the View Assessment page, 
	 note the KeyCode you want to use 
	 and click View Participants.

      4.	 From the list, select your 
	 individual(s) by clicking on 
	 the box to the left of the 
	 assessment date. 
	 (A check should appear)

      5.	 When you are ready, click Create Benchmark in the headder.

NOTE: You have the ability to select 
multiple participants from a single 
keycode.  By selecting multiple 
participants your benchmark will 
use the combined average of all the 
selected individuals.

      6.	 On the following screen you will 
	 need to name your Benchmark. 
	 This is a required field.
 	
	 You can also include additional 
	 notes in the description box.

      3.	 On the next page, click the 
	 Assessment Participants tab.



      7.	 Your benchmark range and other indicators are automatically generated.
	 Click the Save Benchmark button to add this benchmark to your account. 
	 You’re done. 

To view your newly created benchmark, from your home page, clicking 
View Account Benchmarks will display the list of benchmarks available.


