
COMPETENCYKEYS

      1.	 CompetencyKeys is a survey that allows you generate 
	 a PeopleKeys performance benchmark that includes 
	 ranges for DISC, TEAMS, Values, and BAI.  This optional 
	 survey can be accessed from Benchmarking box by
	 clicking CompetencyKeys. 

      2.	 Click the Add a CompetencyKeys 
	 Profile link.

     3.	 Read the instructions 
	 before proceeding  
	
	 Step 1,  Provide a name 
	 for the occupation you 
	 want to benchmark.     

     4.	 For each question, there are two responses required. Enter the percentage of total time or energies 
	 that should be dedicated to each area for this position (see example below). If the question does not 
	 seem relevant to the position, or if there is no significant difference in importance of the statements, 
	 then simply give each a 50% mark. The greater the level of difference, the more your answer will factor 
	 into the overall evaluation. (i.e. a question marked 90/10 will be weighted more heavily than one 
	 marked 50/50 or 60/40)



     8.	 You can click show details to view 
	 the benchmark ranges for DISC, 
	 TEAMS, Values, and BAI. 
	

	 Once your CompitencyKeys 
	 benchmark has been created, 
	 you will need to contact 
	 PeopleKeys or your account 
	 representative to convert your 
	 CompetencyKeys into a working 
	 benchmark.

     7.	 Your CompitencyKeys survey results will now be visible in your account.  You can click show details to 
	 view the benchmark ranges for DISC, TEAMS, Values, and BAI. 
	

     5.	 You will now be asked to score the following twenty statements using the instructions above.

     6.	 Reviewed you answers 
	 and click Submit.  


