4.

From your home page, look
for the Assessments Box click

Usage Statistics.
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Choose the Beginning and Ending Date of your search then select the following under Group By:
e Products will sort by type of assessment.
e Accounts will sort by usage of the main account and each of your sub-accounts.

When you are ready, click the Search button.
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Scroll down to view your results. Note that in the products view usage is listed according to the
type of report. In the account view, usage is listed by account.
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5. To download these results,
as a comma-separated values
document copatable with Excel,
click the Export as .csv button.



